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Go to JoinGoToMeeting.com
In “Meeting ID” type in the 9-digit number emailed to you by 

the Auditing Department Personnel and press “continue” 

Follow the steps clicking “yes” or “always”
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Download Software

In your desktop you will see this icon.

Double click on it and you’ll see the “open file” box:

Click Run

NOTE: You only need to run this Application once.
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After Application is installed, 

click on your GoToMeeting 

desktop icon

You’ll see the “join a session” box. 

Enter the 9-digit number e-mailed to 

you then click “OK”

NOTE: The 9-digit number changes every time 

we set up a new meeting.
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You are now in the meeting

When  Auditing department personnel 

makes you the presenter, You’ll see the 

following box: click the “Show My Screen” 

button

This way, Auditing department personnel 

will be able to see your screen.

Auditing Department 

Personnel working in your 

computer:
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Give Keyboard & Mouse

For Auditing department 

personnel to work in your 

computer, you will need to 

give us control over your 

keyboard and mouse.  

Do so by clicking 

Give Keyboard & Mouse

You will see either:

“Meeting Room 1 (Organizer)” or

“Meeting Room 2 (Organizer)”  Click on it 
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You’ll see the above message.  It’s up to you 

to click “Don’t show again”

Click OK

Auditing Department Personnel will be able to 

see your screen and work in your computer, 

while you are able to follow along.

Do not move your mouse or touch your 

keyboard, as this will disable our capability to 

work on your computer. 
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Closing GoToMeeting
After Auditing Department Personnel finishes 
working in your computer, you will see “Info-
GoToMeeting” box

To close the program just 

click the      button in the 

right top corner.


